OFFICE OF FACULTY GRIEVANCE
GRIEVANCE COMPLAINT FORM
TYPE 1 DISPUTES UNDER REDBOOK, CHAPTER 4, ARTICLE 4.4.5.A


Complete the following form and submit it and the required documentation listed below to the Office of Faculty Grievance Office website drop box or send a signed, hard copy to Enid Trucios-Haynes, University Faculty Grievance Officer, Louis D. Brandeis School of Law, Room 250.  Type 1 Grievance Complaints must be filed within 30 days of receiving the Ombuds Report of the lack of success of informal dispute resolution efforts.   It is strongly suggested that you discuss your grievance complaint with the Faculty Grievance Officer (852-7694) before submitting this form.  

Name:	____________________________________________________________________

Rank 	____________________________________________________________________

Department:	______________________________________________________________

Contact Information:
	Dept Address:  _______________________________________________________

	Email:  ______________________________________________________________

	Telephone:  __________________________________________________________


Please attach to this form a	brief narrative statement (no more than five pages) of the immediate circumstances leading to the complaint that must include: 
a. The date(s) the alleged problem occurred;
b. A designation of the respondent(s) (i.e., any person whose acts are alleged to have violated an existing rule, policy or procedure and/or who have the power to effect a remedy to this dispute); 
c. The specific action(s) that the respondent(s) is alleged to have taken which resulted in the grievance (see Redbook, Chapter 4, Article 4.4.4 for a description of Type 1 disputes); 
d. How the action(s) allegedly violated an existing rule, policy or procedure;
e. Documentary evidence of action(s) taken by the respondent(s) leading to the grievance;
f. A statement of informal steps taken to resolve the matter; and 
g. A statement of the remedy requested.

If necessary, the Faculty Grievance Officer may request additional information to ensure the complaint is complete and includes all of the listed information.  The Grievance Complaint, once completed, will be forwarded to the University Faculty Grievance Committee within seven calendar days.


